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Arcadia Rotary: New Member Orientation Format v 12-2-08
Boxed items refer to material in the New Member Packet to be identified
Time suggested
1. Welcome – President/Membership Chair


1 min

2. Introduction of attendees




2 mins

3. “Tell us about yourself”





3 mins
4. Rotary the organization- National, Area, District
3 mins
District map

a. History



 ABC’s of Rotary booklet 
b. Four Way Test and Motto 

Four Way test card
c. Some impressive statistics (members in Rotary, # of clubs, money for PolioPlus etc)

5. Rotary’s two part structure




3 mins
a. Administration

b. Foundation
i. PHF and club assistance program
ii. Other contributions
iii. What Foundation does
6. Arcadia Rotary, history & community contributions
3 mins
DVD’s, Trifold pamphlet

7. Arcadia Rotary,  how the club works


5 mins
Avenues of service 



Handout
a. Club Service – internal processes




i. Meetings

ii. Communications

1. High Gear by e-mail
2. Roster

3. Website

4. Rotarian magazine
iii. Social events

iv. Conferences/Conventions

v. Fundraisers

b. Membership
 (What is Rotary? This is Rotary pamphlets)



c. Vocational – Student of the Month, Teacher of the Month, Fireman/Police of the year, job-shadow etc.





d. Community - 





e. Youth
 - Interact, RYLA, TLC






f. International
 - Matching Grants, Rotary Amigos…




g. Environmental – trails, arboretum…
8. Arcadia Rotary Administration




2mins
a. President and Board

b. Executive Board

c. Rotary Office at 501 S. First
i. Exec. Secretary

d. Arcadia Rotary Foundation, Paul Johenk
9. Responsibilities to the Club to Member


3 mins
a. Mentor

i. Welcome and introduce

ii. Red Badge/Icebreaker group (don’t give details yet)
b. 3 part meetings – fellowship, business, speaker

c. Run on time: 12.00 – 1.30pm sharp.
d. Operate two budgets

i. Recognitions go to charity budget

ii. Select a level of recognition 
Survey sheet
10. Responsibilities of Member to Club



3 mins

a. Attendance

b. Meeting members; changing tables

c. Involvement

d. Financial ($140/mo min)

See New member fact sheet
i. Dues - $120/quarter

ii. Meals- $235/quarter

iii. Recognitions/fines 120/yr minimum annual pledge

iv. Paul Harris Fellow- $30/quarter

v. Paul Johenk – optional

vi. Optional -Social, emergency, special events etc.

vii. One time initiation fee - $125 (due now)

11. The Red Badge/Ice Breaker process



3 mins

a. Sponsor/mentor- identify a mentor
b. Requirements



 New Member Fact sheet
c. Red Badge meetings

d. Committee selection 


Committee List
12.  Induction process





3 mins

a. Invite friends/family

b. Induction ceremony

c. Sponsor speech

d. Pins and Plaques

e. Short speech

f. Back of the room greeting

g. $125.00 initiation fee
13.  Q&A







as needed
Total time goal







1hr

---------------------------------------------------------------------------------------
  Action Steps Checklist
1. Identify a mentor.
2. Select a committee of interest.  Contact committee chair after induction.
3. Determine recognition/fines, PHF donation. Notify Exec. Secty.

4. Deliver Initiation fee




